Parent & Student

HANDBOOK

Welcome to Coram Deo Academy!
Coram Deo Academy, a classical and Christian school, was founded in
2008 to serve families on the north side of greater Indianapolis. Boardled, we serve under the administration of our Head of School, David
Seibel, and Principal, Jason Barney, and through the skill and art of
qualified, experienced teachers at all grade levels. As we meet each school
day, our goal is to help young people become well-educated, fullyequipped citizens of the kingdom of God.
As a classical school, we hearken back to a rich tradition of education in
the liberal arts and sciences. Rather than viewing education as merely
training for a job or a test, the classical tradition saw education as the
holistic process of human formation. The seven liberal arts aimed to train
the student in intellectual virtues through the trivium arts of language
and quadrivium arts of mathematics. In addition, a culture of piety, or
reverence for the things of God, shaped the heart of the student to love
what is lovely, excellent and praiseworthy. The fine arts, athletics, and
professional apprenticeships prepared students to serve their community
with courage and conviction.
Another part of our classical training is an emphasis on the great books of
history. At Coram Deo Academy, your child will interact with
Shakespeare, C.S. Lewis, Augustine, Homer, Jefferson, Dante, Milton,
Tolkien, Darwin and Dickens, participating in the Great Conversation on
the most profound questions of human existence. While some might say
it is important for kindergarten students to learn to read, we go further: it
is important that they learn to read so they can fully participate in, and
even lead, the ongoing discussion in their homes, their cities, their
nation, and their world.
But we are also a Christian school. The conversation must be rooted in
truth, and truth is found in the Lord Jesus Christ. His character is our
aspiration and His honor our goal. Our motto, Soli Deo Gloria (“To God
Alone be the Glory”), sums up this desire. As we serve alongside parents,
our true success is seen when these young scholars develop into young
men and women of godly character. Like a structure with a firm
foundation, strong pillars, and a beautiful appearance, so are our
graduates. Thank you for giving us the opportunity to build them with
you.
— Every Blessing, Coram Deo Academy
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School Symbols
The School Arms
Shield Argent, with cross Gules and banner Sable inscribed “Soli Deo Gloria”

The School Colors
Red, representing valor on the Lord’s behalf
Black, representing constancy and devotion
White, representing purity and sincerity
The School Motto
Soli Deo Gloria
(To God alone be glory)
The School Song
“Non Nobis”
(words traditional, music Patrick Doyle)
Non nobis, Domine, Domine Non nobis,
Domine Sed nomini, sed nomini
Tuo da Gloriam.
Not unto us, O Lord, Not unto
us, But to Your name Give glory.
Psalm 115:1

The Coram Deo Shout
I am Coram Deo. I live before the face of God
My life is given to me to honor Him, and I will honor Him with
it. I will be a gentleman (lady) and a blessing to those around
me.
I will not lie or cheat or tolerate those who do.
I will strive for excellence, and should I fail, I will do so nobly and with grace.
I am Coram Deo.
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Foundational Statements
Mission Statement
Coram Deo Academy exists to assist parents in their duty of biblically
training their children by offering academic instruction that is distinctly
and consistently Christ-centered and classical. Utilizing classical tools
of learning and a distinctly Christian worldview approach to education,
we desire to graduate young men and women who, as servants of
Christ, are equipped spiritually, intellectually and artistically to engage
and shape the culture with the claims of the gospel to the glory of God.

Vision Statement
We aim to graduate young men and women who think clearly and listen
carefully with discernment and understanding; who reason logically and
articulate persuasively; who are capable of evaluating their entire range
of experience in the light of the Scriptures; and who do so with eagerness
in joyful submission to God. We desire them to recognize cultural
influences as distinct from biblical, and to be unswayed towards evil by
the former. We aim to find them well-prepared in all situations,
possessing both information and the knowledge of how to use it. We
desire they be socially graceful and spiritually gracious; equipped with
and understanding the tools of learning; desiring to grow in
understanding, yet fully realizing the limitations and foolishness of the
wisdom of this world. We desire that they would have a heart for the lost
and the courage to seek to dissuade those who are stumbling towards
destruction; that they would distinguish true religion from religion in
form only; and that they would possess the former, knowing and loving
the Lord Jesus Christ. And all these we desire them to possess with
humility and gratitude to God.
We likewise aim to cultivate these same qualities in our staff and to see
them well paid so that they may make a career at Coram Deo Academy.
We desire them to be professional and diligent in their work, gifted in
teaching, loving their students and their subjects; that they clearly
understand classical education, how it works in their classroom and how
their work fits into the whole; that they possess a lifelong hunger to learn
and grow; and that they have opportunity to be refreshed and renewed.
We desire to see them develop and nurture new staff and to serve as
5
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academic mentors to students. We look to see them maturing in Christ,
growing in the knowledge of God, and training their own children to walk
with the Lord.
We aim to cultivate in our parents a sense of responsibility for the school;
to see them well informed about the goals of our classical and Christcentered approach. We desire them to grow with the school, involved in
and excited about the journey. We aim to help them to follow biblical
principles in addressing concerns, to be inclined to hearing both sides of
a story before rendering a verdict, and to embrace Scripture's injunctions
to encourage and stir up one another to love and good works.
Finally, in our relationship with our community, we aim to be above
reproach in our business dealings and to make a positive contribution to
our local community. We further seek to exemplify the unity of the body
of Christ, by developing fellowship and relationship with area churches,
and to bring honor to our Lord in all our endeavors.

Portrait of the Graduate
Coram Deo Academy expects to develop students that exhibit the following behaviors:

Contagious Christian
Ignites a passion for the Gospel through a transformed &
transforming presence

Lifelong Learner
Engages in the discipline and delight of self-education & selfgovernment

Critical Thinker
Evaluates entire range of experience utilizing sanctified logic & an
educated imagination
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Compelling Communicator
Listens carefully with discernment & speaks intentionally with
wisdom and eloquence

Legacy Leader
Acts with quiet resolve to catalyze generational change in
obedience to the Great Commission

Objectives
Coram Deo Academy will operate as an extension of the family. Coram
Deo Academy’s objective is to assist like-minded parents in their
responsibility to educate their children, in accordance with God’s Word,
for the advancement of His Kingdom. Toward this end, as delegates of
families, all Board members, school administration, school faculty and
staff will seek to:
1. Impart to students a Christian worldview, by teaching all subjects as
parts of an integrated whole, unified by the Word of God.
2. Encourage every student to begin and develop his relationship with
God the Father through Jesus Christ.
3. Provide a clear model of biblical Christian living and thinking,
life-long learning, and striving for excellence.
4. Embrace and cultivate biblical principles of virtue and relational
purity in every aspect of our school culture.
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5. Follow a classical model of instruction generally based on the
tradition of the seven liberal arts (the trivium and quadrivium)
and the sciences.
6. Encourage all students to honor, glorify and enjoy God in all they
do, to develop a love for life-long learning and to strive for
excellence in all endeavors, as their gifts allow.
7. Cultivate in our parents a sense of responsibility for their child’s
education and a sense of ownership in the mission and vision of the
school.
8. Provide an orderly atmosphere conducive to the attainment
of these objectives.

Statement of Faith
❖ We believe the 66 books of the Old and New Testaments are alone
the perfect, inerrant, inspired, infallible, and authoritative Word of
God, and are the final and supreme authority in faith and practice.
❖ We believe there is only one God, eternally existent in three Persons:
Father, Son and Holy Spirit, who is infinite, eternal, and
unchangeable in His being, wisdom, power, holiness, justice,
goodness, love, and truth. He alone is sovereign over all things.
❖ We believe God created all things out of nothing, for His own glory and
good pleasure, and for the display of His eternal power, wisdom, and
goodness; having created all things, God created man in His image,
male and female, perfect, sinless, and immortal, and He charged
mankind with the governance of the created world, to cultivate it for
His glory.
❖ We believe in the historicity of Adam and Eve, our first parents; we
believe, though they were created sinless, they did not remain in that
perfect state, but willfully and consciously disobeyed their Creator’s
command. Consequently, sin entered into the world, and death,
through sin, spread to all men. The guilt of Adam’s sin and fallen
nature transfers to all mankind.
We believe in the deity and humanity of our Lord Jesus Christ, in His
virgin birth during the reign of Caesar Augustus, in His sinless life, in
His miracles, in His vicarious and sin-atoning death on a cross by the
8

CDA Parent & Student Handbook

shedding of His blood, in His bodily resurrection from the dead, in His
ascension to the right hand of the Father, and in His personal return in
power and glory.
❖ We believe that, for the salvation of lost and sinful men, regeneration
by the Holy Spirit is absolutely necessary; salvation is a gift of God,
received by grace alone, through faith alone, in Christ alone, for the
glory of God alone.
❖ We believe that faith without works is dead.
❖ We believe in the present ministry of the Holy Spirit, by whose
indwelling Christians are enabled to live godly lives.
❖ We believe in the resurrection of both the saved and the lost – the
saved to the resurrection of life, and the lost to the resurrection of
damnation.
❖ We believe in the spiritual unity of all believers in our Lord Jesus Christ.
❖ We believe that when God created humanity, He ordained marriage to
be a unique covenantal bond between one man and one woman
(Genesis 1:25; 2:24, 25; Malachi 2:14-16). Therefore, rejection of one’s
biological sex is inconsistent with one’s created nature in the image of
God (Genesis 1:26; Romans 1:26, 27)

Doctrinal Identity
The beliefs found in the Statement of Faith above will be considered
primary doctrines at Coram Deo Academy. Secondary or divisive
doctrines and issues will not be presented as primary doctrines. Beyond
the primary doctrines articulated in the Statement of Faith above, we
respect and acknowledge the primacy of the family and local churches
and refer any secondary doctrinal questions to parents and local
churches for final authority.
We embrace the historic tenets of biblical Christianity as articulated in
the creeds of the early church and the major confessions of the Protestant
Reformation. All Board members, school administration, school faculty
and staff subscribe without reservation to the Statement of Faith and
actively serve Christ under the authority of a local Evangelical Protestant
church that is in essential agreement with this Statement of Faith.
9
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Aesthetic Vision
The apostle Paul instructs us to set our minds on that which is true, noble,
just, pure, lovely; we are to meditate on those things which are of good
report, virtuous, or praiseworthy. As a classical and Christian school,
Coram Deo
Academy has particular duties in this regard; we have been entrusted by
our school parents with the responsibility to help train and discipline the
minds of their children. We understand that the loveliness and nobility
enjoined by the apostle involve more than just “spiritual” truths, and that
our duty as a school included the discipline of aesthetic education.
We therefore affirm that the triune God contains within Himself all
ultimate loveliness and beauty. As His creatures, therefore, we are to
serve and worship Him in all that we do in the beauty of holiness. He
has created us in His own image and requires us to strive to imitate
Him in all that we do, and this includes the duty of understanding our
responsibilities of appreciating and creating objects of loveliness.
In the education we provide, we therefore deny all forms of aesthetic
relativism. At the same time, we affirm our limitations as creatures. This
means that in any work of art containing true beauty, only God knows
exhaustively all that is beautiful about the work, while we see the beauty
only partially. Because different human observers see different
“partialities,” this creates an illusion of subjectivity. Because our vision of
the beautiful must necessarily be partial, we seek to instruct our students
to make all aesthetic judgments in humility. At the same time, we want to
train them on their responsibility to make grounded and informed
aesthetic judgments, rejecting all forms of principled ugliness or aesthetic
nihilism.
We seek to teach the importance of aesthetic standards in all activities
associated with the school, striving for that form of excellence suitable to
each activity. This obviously includes a strong emphasis throughout our
curriculum on the fine arts—music, painting, sculpture, drama, poetry—
with the attendant responsibilities of the students including study,
meditation, and memorization. But our emphasis on aesthetics also
extends to more mundane matters: the cleanliness and decoration of
classrooms, student dress, athletic competition, handwriting, etc. In all
this, we aim to teach our students the reasons for what we require, and
not just impose the bare requirement. As a Christian school we want to
10
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particularly avoid all forms of pious or traditional kitsch, aesthetic frauds
which can evoke a sentimental and superficial aesthetic response.
The standards we use in determining what we consider to be aesthetically
valuable include, but are not limited to, conformity to the standards of
Scripture, historical durability and the approval of many minds over
generations, a balance of complexity and simplicity, dignity,
metaphorical strength, harmony, subtlety, the power to evoke love of
truth and goodness, the art of concealing art, acuity or craftsmanship, an
ability to reach and exceed standards while honoring and employing
them, avoidance of formulaic clichés, and wisdom.

Association of Classical & Christian Schools
Coram Deo Academy is a member of the Association of Classical and
Christian Schools (A.C.C.S.) and enjoys the full benefits of membership.
The primary mission of ACCS is to promote, establish, and equip schools
committed to a classical approach to education in the light of a Christian
worldview grounded in the Old and New Testament Scriptures.
Coram Deo Academy is currently seeking accreditation through the
ACCS during the 2021-2022 school year. For those seeking more
information, the web address for ACCS is classicalchristian.org.

Non-Discrimination Policy
Coram Deo Academy admits students of any race, color, national and
ethnic origin to all rights, privileges, programs, and activities generally
accorded or made available to students at the school. It does not
discriminate on the basis of race, color, national and ethnic origin in the
administration of its educational policies, admissions policies,
scholarship programs, financial assistance and loan programs, athletic
programs, and other school administered programs and activities.
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Education
Educational Philosophy
The focal point of all that is, has been, and ever will be is the person of
Jesus Christ. We believe that the education of our children begins with
this reality. We desire our children to self-consciously live and move and
have their being in Christ, as the Scriptures teach.
We believe God reveals Himself not only specially in His Word, but
generally in every facet of His creation. All knowledge is therefore
interrelated and teaches us about God's character, wisdom, and power.
Ultimate reality exists only in Him, the Creator and Sustainer of all
things, and therefore truth can be understood ultimately only as it relates
to Him as the Sovereign Lord over all. The Scriptures teach that the fear
of the Lord is the beginning of wisdom and knowledge. We believe
therefore that every aspect of our children’s education needs to be
intentionally grounded in this, our historic and biblical Christian faith.
We believe God has given parents, not the Church or the State, the
responsibility of educating their children and teaching them to faithfully
love and serve Him. We believe our role as educators is to be in loco
parentis, "in the place of the parent." Our Board and staff view
themselves as servants of parents who assist them in their biblical
obligation to educate their children in the discipline and nurture of the
Lord. Our school administration, academic instruction and discipline aim
to be consistent with and supportive of biblical teaching concerning the
family and the authority of parents. Whenever possible, we desire that
each father assume leadership in the education of his children. Our
instructional program shall endeavor to maximize parental participation
in the child’s academic training.
God commands us to love Him with all our heart, soul, strength, and
mind. We therefore believe that all instruction must encourage students
to love God through their academic endeavors. Students must be
challenged at all levels to do quality academic work because God is
worthy of their best. Students must be taught to behave in a godly
manner because God is holy and therefore commands that his children
be holy. Parents and teachers should teach the children to do all they do
"heartily, as unto the Lord" with the purpose of glorifying Him.
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We believe that biblical discipline, the joyful encouragement of an
obedient child and the loving correction of a disobedient child, is a
critical and necessary part of education. Under no circumstances will the
misbehavior of one child be permitted continually to hinder the
education of other children.
We believe students should be provided a historically substantive and
rigorous liberal arts education that draws deeply from the history and
culture of Western Civilization. We employ proven classical methods and
curriculum that are modeled on the medieval tradition of the seven
liberal arts and the sciences. While no pedagogy is inspired, we believe
the method of educating children initiated in classical Greece, developed
in ancient Rome, and brought to its fullest and brightest expression in
the Middle Ages and Renaissance – the classical tradition that centered
on the seven liberal arts and the sciences – is the best human system for
developing the intellectual capabilities of children and young adults. The
goal of a liberal arts education is to educate students not in what to think
primarily, but in how to think thoroughly, maturely, and biblically.
After we have recovered the "lost tools of learning" received in a classical
education, students will be well equipped to live to the glory of God with
hearts and minds which know and love that which is good, true, and
beautiful. The tools of learning in combination with an active and
biblically guided exploration of the events, ideas, and people of the past
will equip students to think clearly, reason logically, and speak precisely,
to evaluate all human knowledge and experience in the light of Truth,
and to do so with grace, humility, and wisdom.
We believe that a child’s education (behavioral expectations, classroom
instruction, role-modeling, and school culture) should encourage growth
of students into biblical manhood and biblical womanhood.
Above all, at Coram Deo Academy, parents can be confident
of our commitment to love their child with Christ’s love.
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Trivium Application Chart 1
Grammar
Stage
(Poll-Parrot)

Logic Stage

Rhetoric Stage

(Pert)
Approx. grades 5-6

(Poetic)
Approx. grades 7-12

Approx. grades K-4

Student
Characteristics
❖ Excited about new,

❖ Still excitable, but needs

❖ Concerned with present,

❖ Likes to explain & explore

❖ Judges, critiques, debates

❖ Interested in justice and

❖ Wants to relate own

❖ Likes to organize items

interesting facts

experiences to topic, or
just to tell a story

❖ Likes collecting &
organizing items

❖ Likes chants and

repetitious word sounds

❖ Easily memorizes
❖ Can assimilate another
language well

challenges

and people

❖ Shows off knowledge
❖ Wants to know "behind
the scenes" facts

❖ Curious about the Why?
for most things

❖ Thinks, acts as though

more knowledgeable than
adults

especially own life events
fairness

❖ Moving toward special
interests, topics

❖ Can take on responsibility,
independent work

❖ Can do synthesis
❖ Desires to express feelings,
own ideas

❖ Generally idealistic

Teaching Methods
❖ Lots of hands-on projects
❖ Field trips, drama
❖ Make collections, displays,
models

❖ Integrate subjects through
above means

❖ Teach and assign research
projects

❖ Recitations, memorization
❖ Drills, games
❖ Narration and oral/written
presentations

❖ Timelines, charts, maps
(visual materials)

❖ Debates and persuasive
reports

❖ Drama, reenactments,
role-playing

❖ Evaluate, critique (with
guidelines)

❖ Informal logic
❖ Research projects
❖ Narration and discussion
❖ Oral/written presentations
❖ Guest speakers, trips

❖ Drama, oral presentations
❖ Formal logic and rhetoric
❖ Guide research in major
areas with goal of
synthesis of ideas

❖ Papers, speeches, debates
❖ Give responsibilities, such
as working with younger
students and organizing
activities

❖ In-depth field trips, even
overnight

❖ Great Books discussion and
written papers

1 As Dorothy Sayers explains in her essay “The Lost Tools of Learning,” these stages are not a set of rigid
rules for how and when every student develops but represent helpful guidelines or principles that illuminate
a proper emphasis in teaching at different levels of a student’s education. In addition, the place of early
training in piety, music and gymnastic (i.e. imitative virtues of spirit, heart and body), as well as the
important role of the quadrivium (mathematical arts) and philosophy (natural, moral and divine) should not
be left out (see Kevin Clark and Ravi Jain’s The Liberal Arts Tradition for more details).
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Homework Philosophy and Guidelines
Philosophy
Coram Deo Academy will assign some amount of homework to its
students. Below are the primary reasons or causes for homework being
assigned:
A. Students often need some amount of extra practice in new concepts,
skills, or facts. In certain subjects (e.g. math or languages), there is
not enough time in a school day to do as much practice as may be
necessary for mastery. Therefore, after reasonable in-class time is
spent on the material, the teacher may assign homework to allow for
the necessary practice.
B. Repeated, short periods of practice or study of new information is
often a better way to learn than one long period study.
C. Since Coram Deo recognizes that parental involvement is critical to a
child's education, homework can be used as an opportunity for
parents to actively assist their child in his studies. This will also keep
the parents informed as to the current topics of study in the class.
Guidelines
A. Since homework, by its nature, takes time at home, it is not to be
assigned due to the teacher's poor planning or in place of an
assignment which could have been completed in school. The teacher
shall use time in class efficiently to maximize the time allotted to
students to complete assignments at school. The emphasis in assigning
homework shall be quality, not quantity. Teachers shall make every
reasonable effort to keep homework at a reasonable level.
B. Students who do not use the time wisely in class will have to
complete assignments at home in addition to completing
regularly assigned homework.
C. The necessity for doing homework will vary from grade to grade and
from student to student. It is to be expected that older students will
spend more time on homework than younger students. It is also to be
expected that the focused, diligent, and/or stronger students will
generally spend less time on homework. Students who are seriously
challenged by the assignments or who do not use the time wisely
that is given in class to complete assignments will most likely spend
15
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more time doing homework.
D. At Coram Deo Academy we believe in reading. In the upper grades,
especially, students will often have reading assignments that may
take a substantial amount of time. Teachers are to be mindful of the
total amount of homework assigned in all classes, including reading,
so as to not overburden students.
E. Normally, extra homework is not to be assigned over weekends
or over holidays and vacation periods. Homework equivalent to a
regular weeknight’s quantity may be assigned for Friday after
school.

Grading Scale Guidelines
A. Percentages & Grade Equivalents
A = 94-100

A- = 90-93

B- = 80-83

B+ = 87-89

B = 84-86

C- = 70-73

C+ = 77-79

C = 74-76

D- = 60-63

D+ = 67-69

D = 64-66

P = Passing

F = Failing

B. Apprenticeship Model of Grading: To be used primarily for most
subjects in PK– 2nd Grade, for Habits of the Heart, and subjects
focused on primarily on growing excellence in craftsmanship, like art,
music, etc. At Coram Deo Academy, students are challenged to move
from “mediocrity to mastery.” We have chosen four titles that define
where a student is in their learning journey: Novice, Apprentice,
Journeyman, and Master.
● Novice: this stage is where the student is just becoming familiar
with a skill, and therefore needs clear instructions and constant
supervision and/or extra support.
● Apprentice: a student at this level would need to ask many
questions and work under the teacher with some support.
● Journeyman: this student may often work independently but
still relies on the teacher for guidance in some instances.
● Master: this student has so mastered a skill that she is capable of
16
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teaching it to others.
These four stages in the journey of mastering a skill or craft at grade
level should not be read as traditional letter grades. They represent an
entirely different system of measuring student progress, focused on
skill development rather than completion of assignments and
performance on “tests”. For example, a student who is completing all
assignments sufficiently and participating in class might receive an ‘A’
in a traditional modern grading system might receive the grade of
Apprentice, because she is reliant on the support of the teacher for
correct application of the skill. Likewise, a student who might have
received a lower grade of a ‘C’ in a traditional setting could
theoretically have Journeyman status. Adopting a secondary system
recognizes that the traditional grading system often judges one set of
educational goals well, but may not prioritize others.

Grade Reporting Procedures
Report cards will be shared with parents at the end of each quarter of the
school year. Grades for each quarter are calculated independently of one
another based on a student’s performance during that quarter. When
helpful, teachers will share qualitative comments, so parents are
encouraged to check the detailed progress reports available on the FACTS
SIS/ParentsWeb portal.
Teachers shall communicate regularly with parents about each student’s
academic performance and work habits in the classroom. Our ultimate
goal is that students would grow in their relationships with each subject
and academic discipline, as expressions of God’s beautiful creation,
Frequent feedback on a student’s learning helps right the ship before it
gets too off track. Parents should actively partner with the teacher to
develop proactive solutions to help their student make progress.
Parents are responsible to attend the parent/teacher conferences to
become informed of their child’s progress and strategize how to help
each student grow in keeping with their potential.
Ultimately, as classical Christian educators, we do not believe that
grades are the most important indicator of true education. Education is
a matter of the heart and hands, and not only of the head. The goal of
education is moral, intellectual and spiritual virtue, and not the
mastery of abstract cognitive skills. In some cases, an over-focus on
grades can undercut and short circuit these broader purposes.
17
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However, we believe in the value of regular formative feedback as
critical to students’ growth process, and grade reporting is helpful to
those ends, provided that both parents and students understand that
grades and grading systems are a servant and not a master.

Honors & Awards Programs
A. Coram Deo Academy will maintain a system of formal honors and
awards for the following reasons:
1. We believe that God is glorified when His people use to the utmost
the gifts He has given them. We believe a student will excel at Coram
Deo only by faithfully using the academic/intellectual gifts bestowed
upon him or her by God, the giver of all good gifts.
2. The recognition of people who are faithful in using the particular
gifts given them by God is endorsed in the Scriptures, from the
writings of Solomon (Proverbs), to those of Paul (Romans,
Ephesians, I Timothy, etc.). We believe that God has established
Coram Deo Academy as an academic institution, and therefore it is
proper for Coram Deo Academy to recognize those who use the
academic gifts God has given them for superior academic
achievement. Therefore, we seek to publicly recognize those
students who accomplish the necessary prerequisites to receive the
applicable award/honor set forth below.
3. We recognize that the glory for all human achievement goes to
God. We therefore seek to teach our students and their families
the appropriate way to give glory to God for the accomplishments
that He allows them and others in the school to achieve.
B. Because we recognize the propensity of human nature to sin, we will
seek through the way we approach our honors and awards program
both (a) to teach the students who receive honors or awards to give
the glory to God and not become prideful and (b) to teach those who
do not receive honors or awards not to covet the gifts God has given to
others, but rather to be thankful to God for the particular gifts He has
given to them. We recognize that many students who do not meet the
necessary prerequisites below are equally faithful in using the
academic abilities God has given them.
C. Accomplishments and correlating honors and awards to be given to
18
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students in the third grade and above. All subjects that are
traditionally graded (A-B-C-D-F) will be used in honors
determinations.
D. The honors and awards are as follows:
Accomplishment

Honor/Award Given

All A's in a grading term

Placement on Head of School’s
List and acknowledgment at
Awards Ceremony

All A's with no more than 2 B's
in a grading term

Placement on Honor Roll

E. In keeping with our emphasis on moral, intellectual and spiritual
virtues as a classical Christian academy, we will also give honors in
each class based on a students’ display of our core virtues over the
course of a year:
1. Agape – intentional care, the chief spiritual virtue of love for God
and neighbor that endures forever (1st Cor 13)
2. Arete – purposeful excellence, an intellectual virtue of the diligent
and joyful pursuit of knowledge, wisdom and skill
3. Fortitudo – skillful courage, a moral virtue of endurance under trial,
grit, steadfastness and strength in the face of fear

Promotion Policy
Coram Deo Academy endeavors to make choices regarding promotion and
placement with the best long term interests of the student in mind.
Pre-Kindergarten
Students enrolled in PreK will be assessed during the school day in the spring
using the same criteria in the admissions assessment. Parents will be
informed of readiness for Kindergarten in the Spring.
Kindergarten
Kindergarten students will be assessed on their developmental and
academic readiness for the first grade in the Spring. A few guidelines that
might indicate a
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A. Behavioral maturity for the first grade as defined by consistent
ability to follow classroom routines, obey teacher instructions,
handle conflict appropriately, and stay on task during academic
work
B. The child must demonstrate reading readiness for the first
grade by achieving 70% of the kindergarten reading objectives
C. The child must demonstrate math readiness for the first grade by
achieving 70% of the kindergarten math objectives.
Lower School (1st – 6th Grade)
Lower School students currently enrolled in Coram Deo Academy
must meet the following basic criteria for promotion to the next
successive grade:
A. Earn a passing grade (at least 70% avg. for the year) in
Reading/Literature, Mathematics and Language Arts
(Grammar/Composition or Spelling/Phonics).*
B. Earn a passing grade (at least 70% avg. for the year) in at least two
of the other academic subjects (Latin, Science, and
History/Geography).*
*We reserve the right to make exceptions depending on the
circumstances and the best interests of the family and the school in our
sole discretion. The school may also determine that, though these
criteria are met, it is not in the best interest of the child to advance to
the next grade level.

Parent Involvement
As a support and extension of the family unit, Coram Deo Academy
considers the family to be of first importance to a child. God, through His
Word, the Bible, indicates that the family is the most important human
institution He designed. We strive to support the family and respect
parental authority and responsibility in all we do. Coram Deo believes in
the concept of “in loco parentis” – in the place of the parent. At the core
of our philosophy of education is the conviction that parents are
ultimately responsible for the education of their children. Our authority
and our task are delegated to us from the parents. Therefore, we strongly
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encourage parental involvement in the education of their children and
continually seek ways to actively involve the parents, siblings, and
grandparents of our students in the programs of the school.
Below are just a few of the more common ways we do this. Please feel
free to ask if you would like to try additional ideas.
1. Visit the school/class. (Simply call or email ahead out of courtesy to
the teacher.)
2. Assist in the classroom, regularly or infrequently. (Again,
please make arrangements with the teacher.)
3. Act as chaperone on field trips and/or library visits.
4. Serve as a story-reader, song-leader, guest artist or offer your special
talents.
5. With permission and arrangements with the teacher, present your
vocation to the class or invite them to your place of business.
6. Share your experiences, trips, vacations, as they may relate to an area of
study in a class.
7. Volunteer your time, energy and gifts to many functions and events
of the school.
8. Help host class parties at home or in the classroom.
9. Attend all formal Parent-Teacher Conferences. Informal conferences
may be scheduled at the parent's request.
10. Closely monitor and praise your child's progress by reading all teacher
notes and student papers sent home.
11. Serve on the various committees as designated by the Board, Principal
and/or Head of School.
12.Communicate your ideas for school improvement and comments
regarding the school program to the administration. We want to hear
from you.

Controversial Subjects Policy
The purpose of this guideline is to help Coram Deo Academy to respect
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the convictions of parents and teachers in various academic and/or
sensitive subject areas, while at the same time maintaining our goal of
teaching all subjects in the light of a comprehensive Christian
worldview. A controversial subject is a subject which Christian families
and churches commonly consider divisive or very sensitive, whether or
not the introduction of the topic was planned by the teacher or brought
up by a student.
A. If in the course of teaching a class a teacher sees that a subject has
arisen which he has good reason to believe is controversial or
obviously of a sensitive nature, and discussion of that subject will not
help him achieve the goals set for that class in the curriculum guide,
then the teacher will not allow class time for the discussion of the topic
at all. When appropriate, as it benefits the students, the teacher may
explain to the students the reasons for not discussing the topic.
B. If a subject arises which the teacher has reason to believe is
controversial and/or of a sensitive nature, and the discussion of that
topic will help achieve the goals set out in the curriculum guide for
that subject, then the teacher will do the following:
1. As necessary, instruct the class on the responsibility of
Christians to be charitable in debate, as well as their
responsibility to honor the teaching they have received from
their parents on this subject.
2. As appropriate (i.e., pertinent to the stated objectives of the
class), direct the students' attention to original writings,
historical source documents, and other informed sources on
each side of the subject concerned. This may done in a variety
of forms, such as, a research paper, guest speakers, reading
differing authors, etc. Strongly encourage the students to
become knowledgeable of the most widely held views on the
topic.
3. Refrain from pursuing tangents or other unplanned subject
matter that will lead to a possible mishandling/poor teaching of
controversial subjects.
C. Due to the sensitive and intimate nature of human sexual relations,
discussion and instruction on this topic generally will be limited to
human reproduction in biology, and biblical principles and references,
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as they arise in appropriate class contexts. Teachers will always defer
to parental authority and responsibility when such matters arise.
D. Teachers are to remember that according to Scripture and the goals of
Coram Deo Academy, they are serving as role models of a mature
Christian adult to the students. As such, teachers are never to enter
into an adversarial debate with students on controversial subjects
within a classroom setting. Even though they may hold strong
personal convictions regarding a subject, in light of this policy and
sound teaching practices, they are to encourage a gracious and
scholarly attitude in the students.

Learning Differences Policy
Deﬁnition:
A learning difference is any condition diagnosed or undiagnosed in a
student or potential student which makes learning in a typical manner
more difficult than would usually be expected.
Policy:
A. Children with learning differences (diagnosed or undiagnosed) will
be required to meet the same academic and behavioral standards as
all other children in their grade level.
B. Children with learning differences (diagnosed or undiagnosed) will
be given as much individual instruction and encouragement as their
classmates but teachers will not be required to give more support
than normal.
C. Children with learning differences may be admitted to Coram Deo
Academy, provided they meet all regular admissions requirements and
are capable of functioning successfully in a traditional classroom
setting.
D. Coram Deo Academy may make minor classroom accommodations
(seating location, allowing use of tape recorders or laptop computers,
etc.) to assist students with learning differences. Accommodations will
be made only for students with learning differences that have been
clearly diagnosed by a licensed and certified educational diagnostician.
Securing a diagnosis of a learning difference will be the responsibility
of the parent(s) of the student. The parent(s) of the student will also be
responsible, financially and otherwise, for providing any and all
special equipment, supplies and tutors needed to accommodate the
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student.
E. Coram Deo Academy reserves the right to decline any
accommodation to a student with a learning difference, if it deems
the accommodation to be a hindrance to the learning experience of
other students in the school or if it deems that the accommodation
may compromise the school’s academic standards.
F. Students with severe learning differences which would require a
separate classroom, special program, or specialized staff in order to
provide the educational services desired by the parents, e.g., Down’s
syndrome, deaf/ mute, blind, etc., may be admitted, but will generally
not be admitted due to a lack of resources.
G. In our sole discretion extra student support may be provided for a
struggling student, whether the student has a learning difference or
not, through the individualized coaching and teaching of an Academic
Assistant.
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Community Relationships
Upper School Code of Student Citizenship
Coram Deo Academy has developed a Code of Student Citizenship
based on a practical mixture of 1) the ethical and moral principles of
Scripture, 2) institutional preferences which foster an environment
conducive to achieving the school’s goals, and 3) expectations for a
climate of mutual respect, love and encouragement among students,
faculty, and staff. All students are expected to abide by the Code of
Student Citizenship.
Upper School students (7th-12th grades) will be instructed in the code at
the beginning of each school year during orientation.
1. Since God is holy and since His name is to be revered, students are
expected to treat worship, prayer and class discussion with proper
reverence. Jokes, songs, conversation or behavior that treat the Lord’s
name, character, or institutions with triviality are not permitted.
2. Since appropriate response to authority is biblically mandated and
critical to the shaping of a child’s life, students must obey their
parents, school policy and all instructions from the Coram Deo staff
and its supporting adults, promptly, willingly, completely and
cheerfully. Talking back, arguing and undue familiarity with Coram
Deo staff will not be tolerated. An atmosphere of mutual respect and
courtesy will be maintained between students and staff.
3. Since fidelity to the truth is commanded by God and is the core of all
meaningful relationships, students will demonstrate honesty in all
their dealings with one another and the staff. Students will respect
the property and belongings of others.
Since God created male and female in His image, equal in
personhood, yet distinct in their manhood and womanhood and
complementary in their roles, male students will show honor for
female staff and students by demonstrating gentlemanly etiquette at
all times (e.g. boys shall hold doors open for female staff and
students) and female students will show respect for male staff and
students by exhibiting ladylike etiquette at all times.
4. Since whatever we do we are to do it heartily, as to the Lord, and not
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unto men, students will work diligently on all of their school work,
striving to do their best at all times. Items and devices that distract
students from their educational pursuits, such as personal electronic
musical devices, games, toys, roller skates, skateboards, and the like
are not permitted on school grounds. Cell phones are permitted on
school grounds, but must be turned off during school hours. Laptops
are permitted for academic use only.
5. Since working with others involves self-discipline and gratitude,
students will be prompt in their arrival to class and school activities.
Students will refrain from actions that distract others from their
academic pursuits and refrain from harmful and rough physical contact
with other students such as hitting, punching, tripping, wrestling, and
the like.
6. Since Coram Deo Academy cares about the health and well-being
of its students and staff, the possession and use of drugs, alcohol,
tobacco or weapons of any sort is strictly forbidden on school
grounds.
7. Since words have a power and integrity of their own and since God
expects man to be stewards of our thoughts and expressions,
students will refrain from language and actions which are vulgar,
inappropriate and demeaning to either God or mankind. Malicious
teasing, criticizing, put-downs, insults and name-calling are not
permitted.
8. Since our physical facilities and school materials exist as God’s
provision and since some activities are inconsistent with responsible
stewardship, students are expected to treat all school materials (e.g.
textbooks) and facilities with respect and care. Students are expected
to be aware of and avoid the off- limits areas of the building and
grounds. Students are expected to keep the school’s campus neat and
clean. Chewing gum is prohibited on school grounds.
9. Since students are to conduct themselves in a manner consistent with
biblical principles of purity and holiness, students shall refrain from
all forms of inappropriate sexual behavior. All immoral sexual activity,
including fornication, viewing of pornography, immodest dress, and
homosexual practice, is forbidden among Coram Deo Academy
students. Romantic attachments between male and female students
will not be encouraged at Coram Deo Academy, and public displays of
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romantic affection (e.g., holding hands, kissing, etc.) are not permitted
on school grounds.
10. Since spiritual disciplines (e.g., prayer, worship, Bible study, and
fellowship) are essential to Christian growth and discipleship, all
students will strive to maintain a faithful daily walk with Christ and be
active in a local church.
11. Since our students serve as ambassadors for Christ and
representatives of the school, it is expected that students will conduct
themselves accordingly at all times, whether they are at school or
away from school.

Lower School Habits of the Heart
Attention: “Listening with eyes, ears and heart.” Fixes mind and body
steadily on the matter at hand. Follows directions.
Obedience: “Responding to authority with a happy heart.” Responds
immediately and completely to authority. Accepts consequences willingly.
Respect: “Valuing others more than self.” Displays good manners. Uses
self-control in words and actions.
Responsibility: “Doing what I’ve been entrusted to do.” Takes care of
personal belongings and school property. Completes tasks within an
assigned time frame.

Communication and Grievances Guidelines
We consider it a great privilege to serve families in educating their
children from a classical and Christian perspective. We are committed to
upholding and supporting each family’s authority in the lives of their
children. This kind of relationship requires clear communication. While
telephone and e-mail are convenient, we recommend face-to-face
conversation whenever possible for the sake of clarity.
We recognize that in a school community there lays a great temptation to
talk to others (gossip) about a specific issue or person rather than take
direct action to resolve conflicts in a manner consistent with Scripture
(Matthew 18, James 3). We believe Scripture teaches that conflicts
should be handled respectfully, graciously, discreetly, and carefully,
while believing and speaking the best about each individual involved.
Coram Deo Academy staff, administration and board will abide by these
27

CDA Parent & Student Handbook

same principles in communicating with parents and students.
Parents/Students to Teacher: If an issue should arise about the
classroom, the parents or students (if the student is mature enough,
generally in the Upper School) should speak directly to the teacher. If
the issue is not satisfactorily resolved, the parent may bring the
concern to the Principal. If the student advances the concern to the
Principal, he must have permission from his parents to do so.
Parents to Principal and Head of School: If an issue should arise about
a matter related to the general operation of the school (apart from the
operation of a classroom) the parents should speak directly to the
Principal. Parents and students may also present concerns about an
individual teacher’s classroom if the matter was not resolved with the
specific teacher. If the issue is not satisfactorily resolved, the matter
may be taken before the Head of School, followed by the school Board.
Parents to Board: If an issue has not been satisfactorily resolved with the
Principal and Head of School, the parents may present their concerns in
writing to the Board chairman requesting a hearing at the next regularly
scheduled Board meeting.
While clear communications between Coram Deo Academy and families
can break down with negative issues, they can break down with positive
issues as well. Often parents will have an idea on how to improve the
school, but are not sure how to share it. In this case the same principles
should be applied. If a parent has an idea about how to improve a
classroom, he or she should talk to the teacher. If a parent has an idea
about how to improve the school in general, he or she should talk to the
Principal or Head of School. It is always best to communicate directly
with the person primarily in authority over the issue at hand. The Board
will not serve as the initial contact on school related issues. No individual
Board member may speak on behalf of the Board unless specifically
authorized by the Board to do so on a specific issue.
ParentsWeb: In order to facilitate timely communication with parents,
and ensure parents have access to the most accurate and updated
information, the school has invested in a School Management Platform
called FACTS SIS/RenWeb. ParentsWeb is an online extension of RenWeb
accessible to parents via the Internet. ParentsWeb will be the primary tool
used by the school to communicate information related to student grades,
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special announcements, and any other important information the school
needs to communicate to parents.
At the beginning of each year, parents will be provided information on
how to access ParentsWeb, along with general assistance in its use and
function.
Weekly Update: Normal school announcements will be shared in the
weekly update where classroom teachers will also share information
related to their specific class. It is Coram Deo Academy’s expectation that
parents read the portions of the weekly update to stay informed on schoolwide and class-specific events and announcements. Special reminders will
be shared by a separate email or text alert only occasionally.

Uniform and Dress Code Policy
General Rationale for a Dress Code
1. Being overly concerned with clothing and outward appearances is
contrary to God’s will for us as revealed in Scripture (1 Sam. 16:7; Matt.
6:19-21; James 4:4; 1 John 2:15-17).
2. Pressures felt by children to compete in areas of dress are destructive
to the unity of the school and the body of Christ.
3. Everything in our lives, including our clothing, should reflect the order
of the Godhead and the order He has created in the world (1
Corinthians 14:40).
4. Clothing should be modest and not draw attention to the individual (1
Timothy 2:9) and should reflect differences in the sexes (Deuteronomy
22:5).
5. Our children are serving as witnesses and ambassadors both for the
Lord Jesus Christ and the school. Student appearance is a
reflection of both.
Speciﬁc Rationale for Uniforms
1. Uniforms are a positive discipline in the school, and Coram Deo
emphasizes the value of a disciplined learning environment. Just as
dressing up, even wearing uniforms, is a part of the workday for
parents, wearing a school uniform is a signal to the child that it is a
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time for studious activity.
2. Uniforms prevent problems associated with the subjective
interpretation of a dress code policy. Uniforms will eliminate any
confusion about what is acceptable, modest and appropriate by the
school’s standards.
3. Uniforms tend to decrease the cost of student clothing. Our uniform
vendors provide economical and durable items. Often parents need
only purchase two or three sets of uniforms to last throughout the
school year and often these items can be handed down to other
children.
Uniform Policy
Except by permission of the Principal, all students will be in the official
uniform each school day. A detailed and up to date list of specific clothing
items and suppliers/vendors for the student uniforms is shared on our
website and may be obtained from the school office. Certain uniform items
must be purchased from the designated suppliers and other items may be
purchased from wherever desired.
General Dress Code for All Students and Staﬀ
❖ Shirts are to be tucked in at all times. “Blousing” of shirts is not
permitted.
❖ Shoes designed for laces are to be worn with appropriate, tied laces.
❖ Distracting, excessive, or outlandish clothing, jewelry, makeup,
hairstyles, or other appearance are not in keeping with the school
dress code and will not be permitted. Only clear nail polish is
approved for female students.
❖ Earrings and necklaces are not permitted on boys.
❖ Jewelry in pierced body parts, with the exception of earrings for girls,
is not permitted.
❖ All students must keep their hair neatly groomed and conservatively
styled.
❖ Unnaturally colored/dyed hair and visible tattoos are not permitted.
❖ Outerwear coats and jackets are not to be worn in the building
30

CDA Parent & Student Handbook

during the school day. Logo wear fleeces are often appropriate, but
any questions should be directed to the office.
Student apparel (e.g., any non-uniform clothing worn to school or at
official school events) and school gear (e.g., backpacks, lunch
containers, notebooks, and the like) shall not display any commercial
slogans, product promotions, celebrity representations, or
pictures/cartoons of commercial characters that are inconsistent with
the values held by Coram Deo Academy i.e. no pop culture characters.
The Principal is responsible for the enforcement of this policy.
Approved hair accessories:
A headband, barrette, scrunch, or bow that is made from our CDA
plaid (can be purchased from Schoolbelles)
A plain black, plain red, or plain white headband, barrette, scrunchy,
ponytail holder, or bow. No decorations should be on the headband,
barrette, scrunchy, ponytail holder, or box. A plain black, or plain red,
or plain white headband with the same color bow is acceptable.
Uniform and Dress Code Policy Enforcement
Coram Deo Academy faculty and the Principal will enforce the Uniform
and Dress Code Policy. Interpretation and application of the Uniform and
Dress Code Policy standards will be the responsibility of the Principal.
Students not complying with the Uniform and Dress Code Policy will be
required to rectify their appearance immediately. Cheerful, consistent
compliance is expected. Students who violate the Uniform and Dress
Code Policy, either by action or by challenging and rebellious attitudes,
will be subject to disciplinary actions.
Designated suppliers for CDA Uniforms:
❖ Lands’ End (LE): Visit www.landsend.com/uniforms or call 800-4692222 CDA School Code: 9001-2809-1
❖ Schoolbelles (SB): Visit www.schoolbelles.com or call 317-255-5275
or visit their retail location at 6315 N Keystone Ave., Indianapolis,
IN 46220
❖ CDA School Code: S2367
“Travel Uniform”
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Travel uniforms for field trips will usually be the everyday uniform,
specifically including a red polo shirt, khakis, and school shoes. In some
situations, such as visits to farms, parks, or other places where ground
conditions might be a factor, jeans, athletic shoes, or boots might be
advisable. The teacher will notify parents ahead of time as to any changes
in uniform expectations.
Late Start and Jeans Day
Late Start and Jeans Day is typically the last Friday of the month.
However, if the last Friday of the month falls on a day when there is no
school, it will usually be moved to the previous Friday. Announcements
for Late Start and Jeans Day will be provided to the students, as well as
in the Weekly Update.
The purpose of Late Start is to provide for ongoing training and
development of teachers, so that professional growth and renewal is
prioritized. On Lates, students may wear traditionally colored jeans (blue
or black) and athletic shoes with their CDA uniform shirt. Jeans must not
have rips or tears.
Deﬁnition of “Non-Athletic” Shoe
The shoe’s color must meet the policy standard – closed back black or
black and white saddle shoes for girls and black shoes for boys. The shoe
must not have any stripes, bands, or other designs, i.e. it must be all
black, or black and white saddle shoes. The shoe may not be open-toed
or open-heeled. The sole of the shoe must be black. The shoe must have
a general appearance that is more like an “all leather dressy-casual with
non-rubber soles” than an “athletic shoe”. Lands’ End “All Weather
Mocs” ARE permissible. Sandals, Hikers, Platforms, Clogs,
Skateboarding stlye and Bowling style shoes are not permitted.
Logo
The CDA logo is required on the mandatory uniform items. It is not
required but is recommended on all optional items. It may be worn on
any blouse, polo, shirt, sweater or fleece jacket.
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Discipline Guidelines
All discipline will be based on biblical principles (e.g., confession,
repentance, reconciliation, restitution, forgiveness, law and grace, etc.).
Misbehavior shall be viewed from a spiritual and Scriptural perspective
with the goal of shepherding the child’s heart toward a God-pleasing life.
It is also understood that parents are ultimately responsible for their
child’s behavior even while the child is at school. These discipline
procedures shall have the function of placing the responsibility of
discipline on the parent. The parents shall be responsible for
administering all forms of corrective punishment.
Practically, the vast majority of real and potential discipline problems
will be dealt with at the classroom level. The kind and amount of
discipline (within these stated guidelines) will be determined by the
teachers and the Principal. The specifics and nature of each discipline
incident and the individual personality of the student involved will be
considered in the administration of discipline.
In particular, we recognize that not all unacceptable behavior results
from the same internal disposition. A student may act or speak
inappropriately because of ignorance, weaknesses of will or deliberate
disobedience. Our teachers endeavor to diagnose the heart issue as well
as possible before disciplining. We inform ignorance, support weakness
through the formation of a better habit, and provide a process of
reconciliation for a student to come back under the teacher’s authority in
the case of deliberate disobedience.
It is vital for parents and students to realize that maintaining an orderly
atmosphere in the school and the classroom is critical to the learning
process; therefore, appropriate discipline and authority is a necessary
foundation for any school. Students will not be subject to corporal
punishment at Coram Deo Academy. As in all other areas of the
education at Coram Deo Academy, love and forgiveness will be an
integral part of the discipline of a child. It is because we love that we
discipline, for the benefit of the student and without partiality.
Misconduct and Discipline:
There are five basic behaviors that will automatically necessitate a visit
to the Principal’s office. Those behaviors are:
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1. Disrespect shown to any person through the use of insulting or
degrading language or gestures.
2. Dishonesty in any situation while at school; including lying,
cheating or stealing.
3. Rebellion e.g., outright and prolonged disobedience in response to
instructions.
4. Fighting e.g., striking in anger with intention to harm another student.
5. Obscene or profane language, including taking the Lord’s name in
vain.
If for any of the above behaviors, or others, a teacher deems it necessary
for a student to receive discipline from the Principal, the nature and
seriousness of the offense will be considered in determining
consequences. For major infractions parents will be consulted in the
discipline process. At the discretion of the leadership of the school a
student may be sent home for the rest of the day or formally suspended
for a period of time. A pattern of serious misbehavior involving major
infractions may lead to expulsion from the school.
In addition, it should be clearly noted that students may be sent to talk
with the Principal about behavioral or academic issues that do not rise to
the level of the five major infractions listed above. Students and parents
should not interpret these visits as necessarily leading to suspension or
expulsion, but should consult the Principal with any questions.
Expulsion:
Coram Deo Academy realizes that expelling a student from school is a very
serious matter and should always be carefully dealt with on a case-by-case
basis. Forgiveness and restitution are fundamental to our total discipline
policy. However, should a student and his parents not be able to eliminate
the behavioral problems the student is having, the administration of the
school is empowered to expel the student.
Serious Misconduct:
If a student should commit an act with such serious consequences that
Coram Deo Academy deems it necessary, the office-visit process may be
bypassed and suspension or expulsion imposed immediately. Examples
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of such serious misconduct could include: acts endangering the lives of
other students or staff members, gross violence/vandalism to the school
facilities, violations of civil law, or any flagrant act in clear contradiction
of scriptural commands. Students may be subject to school discipline for
serious misconduct which occurs after school hours or when school is not
in session.
Re-enrollment:
At the discretion of Coram Deo Academy’s administration, a student may
be refused reenrollment for the following school year. Such refusal to reenroll is not considered a direct disciplinary act, requiring accumulated
office visits in order to be taken. Refusal to re-enroll is not the equivalent
of suspension or expulsion.
Re-admittance:
Should an expelled student desire to be readmitted to Coram Deo
Academy at a later date, the school administration will make a decision
based on the student’s attitude and circumstances at the time of
reapplication.

Student and Staff Relations Guidelines
To facilitate professional, friendly, and biblical relationships between staff
members and students, the following guidelines shall be observed.
A. Staff members are to remember that they serve as professional, adult
role- models before the students (Titus 2:7, 8). Relationships between
staff members and staff members and students are to be friendly and
courteous, not familial or intimate.
B. Staff members are to be careful that any physical contacts and verbal
interchanges with each other and with students avoid even the
appearance of impropriety (I Peter 2:12).
C. Flirtation, sexual innuendoes, casual disrespect toward authority,
excessive familiarity, etc. are examples of the kind of unprofessional
and inappropriate behavior that will not be tolerated. Necessary and
cautionary measures required to limit these kinds of behaviors should
be corporately and individually taken.
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D. If it is necessary for a staff member to spend time alone with a
student or staff member of the opposite sex, it should be arranged
that they are easily visible to the public (e.g., an open door,
windowed room, etc.)
E. Staff members shall not travel alone in a car with one student.
Attendance Requirements
A student enrolled at Coram Deo Academy is expected to be present and
on time every day school is in session, with the normal exceptions
understood.
The school calendar for Coram Deo Academy is announced in the
preceding spring.
The actual number of days school is in session will be determined by the
yearly school calendar. Attendance records for the students are reported
on the students’ report card each grading term.
Guidelines for Releasing Students from a Classroom
Teachers are not permitted to release a student to anyone before first
checking with the office. The teachers and the administration have the
responsibility and custody of all the children while they are in school.
The office should be made aware of any instance of the legal parent or
guardian removing a child during regular school hours. A child is never
to be released to a stranger until the office and parent(s) have been
contacted and explicit permission has been received.
Types of Absences
1. SHORT-TERM ABSENCES: If a student needs to be absent from
school for one to two days, for any reason, the parents should contact
the school office by note or phone as soon as possible.
2. LONG-TERM ABSENCES: If a student needs to be absent for three or
more consecutive days, the parents should notify the teacher and
school office in writing explaining the circumstances. This will permit
the teacher(s) to compile the necessary schoolwork, which the student
would otherwise miss. Notification should be made as soon as possible
to limit the amount of missed schoolwork.
3. EXTENDED ABSENCES: We will gladly cooperate with families
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taking their children from school for vacations, trips, etc. However,
when extended absences are voluntary (versus emergency or illness)
we expect all schoolwork to be completed within the time specified
by the teacher. We recommend that students complete their
assignments prior to planned, extended absences. This eliminates
the need to work on vacation and complete make-up work.
MAKE-UP WORK: Students may take make-up tests and submit any
other make-up work to their teacher. It is expected that the child or
the parents will discuss these arrangements with the teacher and
take the initiative in completing the missed work. Students must
complete missed work within a period of days equivalent to the
number of days absent plus one (1) day (e.g., a student absent two
days has three days after he returns to school to complete missed
work). Parents are not to give tests to their children at home
without prior explicit approval from the teacher.
Maximum Allowed Absences
In the event the total number of absences, whether planned or unplanned
(for any reason), is more than fifteen percent of the total number of days
of school in a grading term, the student’s parents will meet with the
Principal (and teachers, if necessary) to determine whether the student
will receive a letter grade or a grade of P (pass) or F (fail) on his report
card.
In the event the total number of absences, whether planned or unplanned,
is equal to or exceeds twenty percent of the total number of days of school
in a grading term, the school reserves the right not to award the student
credit for that term in the best interest of the student and the academic
programs of the school.

Tardy Policy
For Lower School students (grades K-6), a tardy is defined as any
occasion when the student is late for school at the beginning of the day.
For Upper School students (grades 7-12), a tardy is defined as any
occasion when the student is late for morning assembly, or any of their
scheduled classes throughout the day. To be counted “on time” the
student must be in the room, in his or her seat and prepared for class to
begin. Each student is allowed four (4) tardies per grading term. No
distinctions will be made between “excused” or “unexcused” tardies. If a
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student is going to be late due to an appointment, or other family- related
need, the school office should be notified by the parent in order to avoid
having a tardy assessed.
If a student is tardy for a fifth time in a grading term, then the Principal
and parents will discuss the issue and agree upon a consequence for
tardies going forward depending on the nature of the problem.

School Locker Policy
All lockers on the school premises are the property of Coram Deo
Academy. These lockers are made available for use in storing school
supplies and personal items necessary for use at school, but the lockers
are not to be used to store items which might cause an interference with
school purposes or which are forbidden by state law or school rules. The
use of the locker does not diminish Coram Deo’s ownership or control of
the locker. Coram Deo retains the right to inspect the locker and its
contents to insure that the locker is being used in accordance with its
intended purpose, and to eliminate fire or other hazards, maintain
sanitary conditions, attempt to locate lost or stolen material and to
prevent use of the locker to store prohibited or dangerous materials such
as weapons, illegal drugs or alcohol.
In order to implement Coram Deo’s policy concerning student lockers,
the school has adopted the following rules and regulations:
1. Locks. The school will retain access to student lockers by keeping a
master list of combinations and/or retaining a master key. Students
may not use their own locks to prevent access to lockers by school
officials and any unauthorized locks may be removed without
notice.
2. Use of Lockers. Lockers are to be used to store school supplies and
personal items necessary for use at school. Lockers shall not be used to
store items which cause, or can reasonably be foreseen to cause an
interference with school purposes or an educational function or which
are forbidden by state law or school rules. Students will be expected to
keep their lockers in a clean and orderly manner. Pictures, posters,
magnets, or other locker decorations are to be placed in the inside of
the lockers only. No such decorative material will be allowed on the
outside of the lockers, and will be taken down without notice.
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Decorations used on the inside of the lockers must be consistent with
the values of the school. Locker decoration approval shall be the
responsibility of the Principal.
Authority to Inspect. Coram Deo retains the right to inspect lockers to
ensure they are being maintained in accordance with the conditions of
this Locker Policy. All inspections of lockers shall be conducted by the
Principal, or a designee assigned by the Principal.

Weapons Policy
Possession of firearms by any student is strictly prohibited, and a zero
tolerance policy is in place at Coram Deo Academy. Any student found in
possession of a firearm on school property will be subject to immediate
disciplinary procedures in accordance with the Serious Misconduct
guidelines set forth in the school’s Discipline Guidelines.

Admissions Procedures and Guidelines
Admissions Procedure:
1. Read the Coram Deo Academy Parent &Student Handbook and
prospective parent materials (provided by the school office and on the
website). Speak with the Principal if you have any questions about
classical Christian education in general, or about Coram Deo in
particular. If desired, a student shadow day can be provided.
2. Pray for the Lord’s guidance in this decision for your family.
3. Complete the Application for Admission along with other applicable
documents online through FACTS with a $120.00 per child nonrefundable registration fee. Application fees will not be applied
towards tuition.
4. A Pastor Recommendation form must be completed by your
pastor. This form must be submitted to Coram Deo Academy
prior to the family interview.
5. Upon receipt of your completed Admission Applications, Pastor
Recommendation form, School Letters of Recommendation, other
required documents, and fee, a student assessment will be
scheduled.
6. Math, reading, and writing entrance assessments will be
administered as part of the admissions process to determine that
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the student is on grade level in basic academic skills.
A Family Interview with the Head of School and Principal will be
scheduled. During the interview, additional questions about Coram
Deo will be answered, and the school’s policies and expectations will
be clarified. Both parents must participate in the family interview.
Children are welcome but do not have to attend.
7. The school will contact the parents with the decision regarding
acceptance. If accepted, the family will receive a letter of acceptance
and an Enrollment Contract through FACTS. The school will also
notify parents with respect to decisions regarding any requests for
financial assistance.
8. The Enrollment Contract must be signed and the Tuition Deposit
through FACTS. Parents are required to set up a payment plan during
this process. All financial arrangements between the family and the
school must be clearly understood before the admissions process is
considered final. Families should attend the annual parent orientation
meeting held at the beginning of the new school year.
Admission Requirements for Students:
1. Generally, a child should reach the age of five (5) years by August 1st of
the year in which he enters kindergarten at Coram Deo Academy. All
children applying for admission to Kindergarten must perform
satisfactorily on the Coram Deo Kindergarten Entrance Assessment.
2. Generally, a child who has not completed kindergarten at Coram Deo
Academy should reach the age of six (6) years by August 1st of the year
in which he enters first grade at Coram Deo.
3. If a child has successfully completed the previous school year, he
will generally proceed to the next grade level. New students will be
assessed individually so that they can be challenged with curricula
appropriate to their needs and abilities.
The child should understand that his parents have delegated their
authority to Coram Deo Academy while the child is in school. He is
therefore subject to instruction and discipline of the teachers and staff
while at school.
Admission Requirements for Parents:
1. During the family interview with the Head of School and Principal at
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least one parent must be willing and able to clearly articulate a saving
relationship with Jesus Christ. Both parents should have a clear
understanding of the biblical philosophy and functioning of the school.
Both parents must read the “Statement of Faith” and accept that it
constitutes the doctrinal beliefs of the school and that its truths will be
purposefully and clearly taught to their children who are enrolled at
Coram Deo Academy.
2. The parents must be willing to cooperate with the policies of the
school Board. This is most important in the areas of discipline and
schoolwork.
3. Parents must understand the school’s commitment to parental
responsibility for their child’s education. Coram Deo Academy exists to
assist parents in the task of educating their children, not to take over
responsibility for the education of their children.
4. Prior to final admission of the student(s), both parties should clearly
understand the financial arrangements between Coram Deo Academy
and the parents.

Tuition and Fee Collection Policy
The objective of this policy is to ensure that tuition and fees are collected
in a timely manner and to establish a process whereby unpaid tuition
and fees can be collected as early as possible. This process must be
followed unless specific other arrangements have been made between
the Board or its delegate and the family involved. Good faith will be
presumed on the part of the families unless subsequent circumstances
indicate no positive action can be expected. Late tuition and fees are
defined as tuition and/or fees not paid by the tenth of each month.
The following process is to be followed in the collection of late tuition &
fees:
1. Monthly tuition payments are due the first day of the month. In the
event that tuition and/or fees are not paid within the first 10 days of
the month, a payment reminder will be sent to all applicable
families.
2. If tuition and/or fees are still not paid, or arrangements made by the
25th of the month, the Board or its delegate will personally contact
the family. The essential elements or agreements made at that time
will be recorded and filed.
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3. If an agreement is not made or adhered to, and payment is not received
after 60 days, students may not be permitted to attend class and grades
withheld until payment is received.

Prepaid Tuition Policy
This policy applies to any situation in which a family desires to prepay
their tuition fees.
Acceptance of a student for enrollment constitutes a significant financial
commitment on the part of the school (textbooks, personnel, supplies).
Therefore, all prepaid tuition fees are non-refundable and nontransferable regardless of the circumstances. Any “unused funds” (monies
remaining as a result of a student discontinuing enrollment for any
reason) will be calculated and acknowledged as a gift with a receipt to the
donor.
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Special Circumstances
Inclement Weather Policy
A. Because Coram Deo Academy does not provide transportation service,
the responsibility for getting children safely to and from school rests
on parents and their designated representatives. Parents are therefore
responsible for discerning if road conditions during inclement
weather or other emergencies allow for safe travel.
B. In the event of inclement weather, even if Coram Deo Academy is
officially open for classes, parents who do not believe road
conditions in their area permit safe travel should not attempt to get
their children to school. They should keep their children at home
and notify the school that they are doing so.
C. During times of inclement weather (or other school closing
emergencies), Coram Deo Academy will take into consideration area
public school systems regarding starting delays, early dismissals and
cancellations while making our own decision for our students. Parents
will receive announcements by email and text alert. All such
announcements will also be posted by 6:30 AM of the affected day.
D. In the event that school is closed for inclement weather for more
than 5 school days, Inclement Weather Make-up Days will be used
to make up instructional time. One make up day will be used for
each additional two days (beyond 5) that school is missed due to
inclement weather. The table below summarizes this policy.
School Days Missed
Due to Inclement
Weather

Inclement Weather
Make Up Days Used

<= 5

Zero

6-7

One

8-9

Two
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School Days Missed
Due to Inclement
Weather
10 - 11

Inclement Weather
Make Up Days Used
Three

12 - 13

Four

14 - 15

Five

Coram Deo Academy Inclement Weather Makeup Days
1. Monday following Christmas Break
2. President’s Day
3. Martin Luther King Jr. Day
4. Good Friday
5. Monday following Spring Break
In the event the number of school days missed due to inclement weather
exceeds 15, or there are not enough Inclement Weather Makeup Days
remaining on the calendar, an extension to the school year will be
considered by the Board of Directors. Any decision to extend the school
year will be communicated no later than March 15th.

Holiday Observance Policy
Observances of holidays at Coram Deo Academy shall be conducted
according to the following guidelines:
A. Coram Deo Academy recognizes the necessity of joy and thankfulness
in the Christian life. The school will seek to provide students with
opportunities for joyous celebration and thankful recognition of
God’s providence and blessing in their individual lives (e.g.,
birthdays and personal accomplishments) and in history (Columbus
Day and Memorial Day).
B. Coram Deo Academy will emphasize the scriptural and spiritual
elements of holidays such as Easter (the cross and resurrection) and
Christmas (the incarnation of Christ), rather than the secular elements
(Santa and the Easter Bunny).
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C. Coram Deo Academy is not “against” secular images and symbols.
These are matters of personal conscience and Christian freedom for
each family. Coram Deo Academy simply chooses, as a Christian
school, to de-emphasize secular elements in its recognition of
holidays.
D. Many believers view “Easter Week” as an especially holy season –a
season for sober contemplation on the significance of Christ’s death
and resurrection. The school may observe the deep significance of the
season in classroom devotions, assembly services, and classroom
discussions, but will not encourage parties and celebrations.
E. All Saints Day will be observed at Coram Deo, but Halloween will not.
Other holidays (President’s Day, Valentine’s Day, etc.) shall be
observed when their recognition is deemed spiritually and/or
academically beneficial to the students and consistent with the Coram
Deo Academy philosophy of education.
F. Interpretation and application of these holiday observance guidelines
shall be the responsibility of the Principal.

Student Health and Medication Policy
1. It is expected that students are sent to school healthy, well-rested, and
ready for class. Students with fevers, diarrhea, contagious viruses,
severe colds, and the like will be sent home to avoid infecting others.
Students must be fever free for 24 hours prior to returning to school.
2. Students who are lethargic, tired, and unable to do their schoolwork
will be sent home for needed rest and recuperation.
Parents must provide Coram Deo Academy with emergency numbers of
friends and/or family who can pick up their child from school if the child
becomes ill. Emergency contact numbers should be kept up to date via
ParentsWeb.
Medication Distribution
1. The Student Medical section in ParentsWeb is to be completed in its
entirety. Parents should note special allergies or medical conditions.
2. All medication (prescription and over-the-counter) taken by students
must be administered by one of the following:
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a. A Coram Deo Academy staff person designated by the Principal.
b. Parent(s) of the student.
3. No student will be permitted to administer any form (prescription or
over- the-counter) of medication to himself/herself or any other
student except as indicated below.
4. Students who require medication on an as needed basis through the
use of an inhaler or Epi-Pen will be permitted to self-medicate if the
following conditions have been met:
a. A physician has determined the student should carry the
medical inhaler or Epi-Pen on his/her person and selfadminister the medication. Physician’s orders need to be on
file with the school office.
b. Parents must complete the Student Medical Form in
ParentsWeb and indicate that the student is able to selfadminister.
5. Prescription and over-the-counter medication will be administered to
students only if the parent has provided the school office with the
desired medication and written request has been given. Any request
for administration of medicine must include the student’s name,
description/ type of medication, dosage of medication and the time(s)
it is to be given. All medications, prescription and over-the-counter,
must be in the original pharmaceutical container labeled with the
student’s name and dosage directions.
6. Upper School students may be permitted to carry and self-administer
some over-the-counter medications (e.g., Advil or Tylenol) with
written parental permission.
7. Over-the-counter cough drops and throat lozenges may be carried and
taken by students with a hand- written note from their parents or with
verbal permission from the parents to the student’s teacher.
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Suggested CCE Reading
“The Lost Tools of Learning” by Dorothy Sayers
The Abolition of Man by C.S. Lewis
The Seven Laws of Teaching by John Milton Gregory
Ideas Have Consequences by Richard Weaver
Norms and Nobility: A Treatise on Education by David Hicks
The Case for Classical Christian Education by Douglas Wilson
The Well-Trained Mind by Jessie Wise and Susan Wise Bauer
Wisdom and Eloquence by Robert Littlejohn and Charles Evans
Classical Education: The Movement Sweeping America by Gene
Edward Veith, Jr. and Andrew Kern
The Liberal Arts Tradition: A Philosophy of Christian Classical Education
by Kevin Clark and Ravi Scott Jain

56

